[image: image1.jpg]YESTERDAY'S TOMORROW'S




the 150th
Iowa Dental Association

ANNUAL SESSION

May 4-5-6, 2012

Des Moines, Iowa

Exhibitors’ Prospectus

[image: image2.jpg]|

lowa Dental Association




[image: image3.jpg]YESTERDAY'S TOMORROW'S




Trade Shows Accelerate Business

Exhibitors benefit from nearly every single booth visitor.  No matter who they are – repeat customers, new customers, or prospects – a booth visit has been proven to accelerate the relationship between the exhibitor and the person that stops by their booth.  In addition to accelerating the sales process, trade shows are a great place to forge new partnerships.  All the right people are in the same place at the same time.

A trade show represents a “snapshot of the industry”.  And what better way to discover what product features resonate with buyers?  By asking booth visitors a few simple questions, exhibitors can glean tons of useful, strategic input.  People who choose to come to the show gain that same “snapshot” view of the entire industry.  The ability to experience a new product, have conversations with industry peers, and return home with a head full of new ideas is difficult to replicate elsewhere.  Participating in a trade show can be one of the most cost effective ways to move your business forward.*
The 2012 session will feature 14 continuing education programs.  Table Clinics will be included as a part of the exhibit hall on Saturday.  You may view a complete program schedule at www.iowadental.org.  
For dentists, assistants, hygienists, technicians, staff members and students, the annual session provides an educational experience unattainable anywhere else in the state.  

The Entire Dental Profession

The Annual Session of the Iowa Dental Association not only is one of the premier dentists’ conventions in the country, it also serves as the one meeting in Iowa that brings every segment of the dental profession together.  In addition to annually attracting approximately 70% of the practicing dentists in the state, this convention hosts programs and events for dental students and educators, as well as exhibitors who represent virtually every commercial product or service utilized by the profession.  

This unique combination brings together all those who specify, order and purchase, utilize and evaluate.  They make the decisions, they influence the usage, and they dictate the way the profession will move in the future.  

* These facts were taken from the article “Trade Shows Accelerate Business” written for Experient by Evan Shubin, President of Results.now, Inc. and Exhibitor Invites LLC. 
They all come to the Iowa Dental Association Annual Session because it offers them not only a chance to network with their peers, but to gain both educational and practical information in a comfortable, professional setting.

This meeting offers you the best venue to reach Iowa’s dental practitioners, to discuss with them your products and services, and to provide them with useful and practical information.  It also provides the opportunity for you to establish stronger relationships with the dentists and their staffs.  

Convention Advertising

Exhibitors may purchase space in the April issue of the Iowa Dental Journal, the Official Program, and the Annual Session Preview.  The April Journal and the Preview feature advance information of the meeting and the Program is distributed at the convention.  These publications are well read and utilized by those attending the meeting.  Provide camera-ready copy that includes exhibit booth numbers by January 1 for the Preview and March 1 for the April Journal and Official Program.  See the attachment Sponsorship and Promotional Opportunities for additional information.
Sponsorship Opportunities

Exhibitors may increase their promotional exposure by sponsoring coffee breaks or other special functions.  For more information, call 515-986-5605.  See the attachment Sponsorship and Promotional Opportunities for more details.

An Open-Ended Offer

The Iowa Dental Association would welcome the opportunity to discuss other efforts, events or ideas that would help make its annual session more valuable or more interesting to our members and the exhibitors who support the show.  Please feel free to contact us any time at 515-986-5605.

Designed For Exhibitors:
· Built-in Course Breaks
Additional breaks between courses to allow attendees time to visit the exhibit floor including morning and afternoon breaks and longer lunch breaks.

· Exhibiting Opportunity on Sunday
Exhibits will close at 2:00 p.m. on Saturday, May 5.  However, the Annual Session will continue on Sunday, May 6, with lectures.  See the attachment Sponsorship and Promotional Opportunities for details about exhibiting on Sunday outside the lecture room.

· 8 Badges per Booth
Allows you to have plenty of people on the trade show floor or rotate representatives to meet your schedule.
· Table Clinics
Added traffic on the trade show floor will come from table clinics set in the exhibit hall.  This event always attracts large numbers of attendees.  The table clinics will be on the trade show floor on Saturday.

· Exhibitors’ Reception
Thursday, May 3, 2012

4:30 to 8:00 p.m.

Exhibit Hall

This is your opportunity to meet one-on-one with the dentists before the exhibits open on Friday morning.  Please have your booth set up by 4:00 p.m. on Thursday so you may participate in the reception.  Patterson Dental and 3M ESPE are sponsoring the reception.  

· Door Prizes
Exhibitors may do drawings at their booth.  The Exhibits Chair will announce winners upon request.  

· Mailing Labels
Exhibitors are provided labels (upon request and at no charge) of member dentists for use in pre-meeting mailings, allowing you to distribute your own promotional material in advance of the session.  One alphabetical set of labels will be provided.  Exhibit booths must be paid in full at time of request.  
· Exhibitors’ Lounge
A quiet place for a break with refreshments provided.

IOWA DENTAL ASSOCIATION
2012 ANNUAL SESSION

Iowa Events Center/Veterans Memorial Auditorium ● Des Moines, Iowa
Trade Show: Friday and Saturday, May 4 & 5, 2012

Booth Rental Rates

 Paid in full by March 1, 2012
           Paid in full after March 1, 2012
10’ x 10’ Booths:

 Inline booth ………….$810.00
           Inline booth …...………..$860.00





 Corner booth ………...$845.00
           Corner booth …………...$895.00

 Paid after April 12, 2012 …..$995.00
Exhibit Rules and Regulations

(TO BE CONSIDERED PART OF THE CONTRACT)
1. Introduction

The commercial exhibits will be presented in the Exhibit Hall of the Iowa Events Center, Des Moines, Iowa.  The table clinics will also be presented in the Exhibit Hall.  Exhibits will be open for two (2) days: Friday, May 4, and Saturday, May 5, 2012.

2. Regulations and Standards

These regulations and standards are to be construed as a part of all space contracts.  The Association reserves the right to interpret the regulations and standards as well as to make final decisions on all points which the regulations and standards do not cover.  All exhibitor requests for permission to vary from any of these rules and regulations should be sent by registered or certified mail to the Iowa Dental Association.  

3. Character of Exhibits

The Association reserves the right to decline or prohibit any exhibit or any part of any exhibit or proposed exhibit which in its judgment is not suitable to or in keeping with the character of the exhibition.  This reservation is all inclusive and concerns persons, things, conduct, printed matter, souvenirs and catalogs.
4. Products Not Eligible for Exhibition

The following may not be exhibited:

A. Dental materials and devices which have been declared dangerous and worthless by the American Dental Association. 

B. Products that are not relevant to the practice of dentistry unless approved.

C. Dental publications that do not conform to the policies presently enforced for the Iowa Dental Journal.

D. Products and materials otherwise prohibited by the Iowa Events Center.

5. What the Price of Space Includes

A. Each space will be provided with a back wall 8’ high and side walls 36” high except on the outside of corner booths.

B. A uniform 1-line booth sign, size 7” x 44”, will be furnished with each space.  Indicate sign copy on the contract. 
C. One name per booth will be listed in the official program.  Additional listings are $25.00 per line.  
D. Eight badges per booth.  Additional badges are available at the rate of $50.00 per badge if ordered by pre-registration deadline of April 12.  Badges requested after April 12 will be available at the rate of $75.00 per badge.

Electrical services and internet service access are provided by Iowa Events Center.  The equipment requisition sheets will be sent to you by the service contractor.  
6. Special Services

Complete information on labor, decorating, material handling, furniture rental, electrical service, signs, shipping, etc., including a fixed schedule of prices, will be furnished to all exhibitors by the service contractor.  The contractor will furnish all necessary stagehands, property men and other labor as will be essential to install, operate, service and remove all equipment belonging to the exhibitor.  The Iowa Events Center has entered into a contract with concessionaire to furnish any special decorating necessary to be done in or about the Iowa Events Center in connection with any event held therein and any decorating required by exhibitor must be in accordance with said contract.  Exhibitor agrees to conform to the terms and conditions of the concessionaire contracts of the Iowa Events Center for special decorating and electrical service required by the exhibitor.  All charges for freight handling on delivery, installation of equipment or electrical requirements, other expenses incidental to the setting up or dismantling, or operation of the booth shall be the obligation of the exhibitor and will be billed by the service contractor and/or the Iowa Events Center.  
The Primary contact at each exhibiting company will receive an e-mail with a link to view Exhibit Service Kits online by March 31.  The e-mail will let the exhibitor know that the show is ready for them to order online and view forms and brochures to help plan for the upcoming event.  Service kits will not be mailed.

7. Shipping Instructions
Do not ship to the Iowa Events Center
Shipments must be addressed to Spielman’s Event Services.  Address will be provided in the Service Kit.

Ship In Advance.  Send Bill of Lading as soon as shipment is made to the service contractor.  Your equipment will be stored and delivered to your space in advance of the show.  A reasonable fee will be made for this service by the service contractor.  Additional specific shipping instructions will be sent to you by the service contractor.  

It is expressly understood and agreed between exhibitor and the Association that the Association shall be under no liability for misplacement of, loss of, or damage to goods or property of exhibitors and each exhibitor, upon signing space contract, expressly releases the Association from all liability including, but not limited to, partial or full refund of booth cost.

8. Exhibitor Registration

Exhibitors must register before setting up their booths.  Each individual will need proper company credentials (business card) in order to receive an exhibitor badge.  Company personnel who do not have the proper credentials will not be allowed to register as an exhibitor.  Dentists who are exhibiting must also be registered under the dentist category.  Registration hours are 8:00 a.m. to 4:00 p.m. on Thursday.

9. Set-up Hours

Thursday, May 3, 8:00 a.m. – 4:00 p.m.

Friday, May 4, 6:00 a.m. – 8:00 a.m.

Exhibitors will receive their assigned set-up times from the service contractor via e-mail with a link to view move in map.  

All exhibits must be in place by 8:00 a.m. Friday, May 4, and remain in place until 2:00 p.m. Saturday, May 5.  Dismantling may begin at 2:00 p.m. Saturday, May 5, and must be completed by 6:00 p.m.

10. Exhibit Hours

The exhibit hall will be open: Thursday, May 3, 4:30 – 8:00 p.m. (invited guests only)
Friday, May 4, 8:30 a.m. – 5:00 p.m.

Saturday, May 5, 8:30 a.m. – 2:00 p.m.

11. Exhibiting Regulations

Taking orders and/or making cash or credit card sales outside the confines of assigned booth space are prohibited.  

The playing of any music on the exhibit floor is not permitted.  This applies to live as well as recorded music including that played on video tapes.  While the IDA has license agreements with the American Society of Composers, Authors, & Publishers (ASCAP), the IDA can not accept responsibility for music played by exhibitors.

No exhibitor may assign, sublet or apportion the whole or any portion of space allotted, nor exhibit therein any goods other than those manufactured or handled by the exhibitor in the regular course of their business, nor permit any representative of any firm not exhibiting to solicit business to take orders in their space.

Firms and representatives of firms not assigned exhibit space are prohibited from soliciting business in any form in the exhibit hall.  Violators of this prohibition will be required to leave the hall.
Displays shall not be placed in such a manner as to interfere with the space of other exhibitors.  No construction is allowed on the sides or top of any booth that would obstruct the line of sight of adjacent booths.

12. Distribution of Samples and Souvenirs

Distribution of samples of approved products, literature and souvenirs is permissible provided it is done in a dignified manner, does not create a nuisance and causes no interference with adjoining exhibits.  The distribution of bags in the exhibit hall is permitted.  However, exhibitors planning to distribute bags and/or literature at their booth must send a sample of the item to the Iowa Dental Association if there are any statements appearing on the face of these materials other than the name of the company.
13. Payment/Cancellation

A. Payment:  A minimum deposit of $400.00 per booth is required with the application contract for exhibitor space.  The application cannot be processed without the appropriate deposit/payment.  Booths paid for in full by March 1, 2012, will receive a $50.00 per booth discount.  Applications received after March 1, 2012, must be accompanied by payment in full.  All checks should be made payable to: IOWA DENTAL ASSOCIATION.  The Iowa Dental Association will also accept Visa or MasterCard credit cards for payment.

B. Cancellation:  All cancellations must be made in writing to the Iowa Dental Association.  Cancellation of the exhibit contract may be made prior to January 1, 2012, without penalty and payment will be refunded.  If exhibitor space is cancelled after January 1, 2012, but before March 1, 2012, the Association shall retain deposit submitted.  If the exhibit space contracted is cancelled after March 1, 2012, the Association shall retain the full amount of the total contract obligation submitted.  
14. Assignment of Exhibit Space
Assignment of exhibit space shall be made solely at the discretion of the Iowa Dental Association.  The Association will endeavor to place exhibitors in the booth(s) requested by the exhibitor; however, the Association makes no guarantee that placement preferences can be accommodated.  Exhibitors making payment after March 1, 2012, may not be listed in Official Program.  Assignments not rejected in writing within 14 days will be considered accepted.  
15. Changes in Booth Assignments

The Iowa Dental Association reserves the right to make booth assignment changes with no advance notice to exhibitors.  

16.  Superintendent of Exhibits
Dr. Zach Kouri, Chair of Exhibits, will be the Association’s representative at the Iowa Events Center.  He will be pleased to be of service to assist exhibitors on-site during the meeting as well as during set-up and dismantling periods.  Dr. Nick Drzycimski and Dr. Chris Bogue, Exhibits Co-Chairs, Annual Session Standing Committee, will also be available.  
17. Liability of the Iowa Dental Association and the Iowa Events Center

It is expressly understood and agreed between exhibitors and the Association that the Association, Spielman’s Event Services, and the Iowa Events Center and Global Spectrum shall be under no liability for loss of, or damage to, goods or property of exhibitors and each exhibitor, upon signing space contract, expressly releases the above mentioned from all liability.  The exhibitor agrees to abide by the rules and regulations of the Iowa Events Center and agrees to abide by, conform to, and comply with all the laws of the United States and the State of Iowa and all ordinances of the City of Des Moines, and together with all rules and requirements of the police, fire, and health departments of the City of Des Moines, and will not do, nor suffer to be done, anything on the premises during the term of this agreement in violation of such rules, laws, or ordinances, and it is understood that this agreement may be terminated and cancelled for any such violation.  The Iowa Dental Association shall not be responsible for any injury, loss, or damage that may occur to the exhibitor’s officers, agents, employees or property prior, during, or subsequent to the period covered by this exhibit contract.  All property of the exhibitor brought onto the premises by the exhibitor shall be at the risk of the exhibitor.  The Iowa Dental Association shall not be liable for any loss or damage thereto, or for any injuries to the exhibitors, its agents, officers, or employees.  The exhibitor agrees to indemnify and hold harmless the Iowa Dental Association for any loss or damage that may arise out of the premises described in this space contract.
18. Certificate of Insurance
Exhibitors must provide a certificate of insurance.  The certificate of insurance can be mailed to:  Iowa Dental Association, P.O. Box 31088, Johnston, IA  50131, emailed to amy.swolley@iowadental.org, or faxed to 515-986-5626.  The certificate of insurance must be received by March 1, 2012, and should include the following:

· Name of insurance company.

· Policy number and date for effective/expiration dates.

· Individual insurance coverage listed including liability and umbrella policies, workers’ compensation, and automobile insurance coverages.

· Minimum liability limits of $1,000,000 with an umbrella policy.

· The Iowa Dental Association must be listed as an “additional insured” on the policy (to indicate the insurance policy will respond in the event of a liability/damage occurrence up to the limits of the policy). 

19. Approximate Convention Attendance

Average ……………3,600

Average Dentist………800

20. Hotel Accommodations

All room reservations MUST be processed through the Des Moines Convention and Visitors Bureau.  Online housing and a link to the Housing Bureau will be available on the IDA website www.iowadental.org shortly.
21. Iowa Events Center Regulations

Facility policies and procedures will be monitored during the trade show.  A complete listing of all policies and procedures are posted on the following link http://iowaeventscenter.com/cc_policies_procedures.aspx.

All posted policies and procedures are considered to be part of the contract and are to be followed accordingly.
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Iowa Dental Association
2012 ANNUAL SESSION

Iowa Events Center/Veterans Memorial Auditorium

833 5th Avenue, Des Moines, Iowa
Trade Show: Friday and Saturday, May 4 & 5, 2012
Exhibit Highlights

   Deadline for exhibit application, booth rental fee and copy of certificate of insurance:
March 1, 2012

Booth Rental





$810.00    10 x 10 Inline Booth
(if paid in full by March 1, 2012):


$845.00    10 x 10 Corner Booth
Booth Rental





$860.00     10 x 10 Inline Booth

(if paid in full after March 1, 2012):


$895.00     10 x 10 Corner Booth
Booth Rental

(if paid in full after April 12, 2012):


$995.00

Set-up Times:





Thursday, May 3, 8:00 a.m. – 4:00 p.m.








Friday, May 4, 6:00 a.m. – 8:00 a.m.

Please note: Assigned set-up times will be provided to Exhibitors

Exhibit Times:





Thursday, May 3, 4:30 a.m. – 8:00 p.m.








(Invited guests only)

Friday, May 4, 8:30 a.m. – 5:00 p.m.








Saturday, May 5, 8:30 a.m. – 2:00 p.m.

Tear-down Times:




Saturday, May 5, 2:00 p.m. – 6:00 p.m.

Included: 





Draped 8’ backwall and 3’ side walls;








One line sign included

Registration:





Eight badges per booth








Additional badges $50 (before April 12)

Housing:





Des Moines Convention and Visitor Bureau

Shipping to:





Spielman’s Event Services








(address will be provided in the Service Kit)

Electrical Services and Internet 


Iowa Events Center

Services Access:




515-564-8036
Booth Catering:




Iowa Events Center








515-564-8079
Iowa Dental Association Exhibitor Coordinator:
Iowa Dental Association








P.O. Box 31088








Johnston, IA  50131








Phone:  515-986-5605, ext. 100








Fax:  515-986-5626








Email:  info@iowadental.org
Parking:





Available north of Veterans Memorial 








Auditorium with entrances off Third and 








Fifth.  Parking also available on streets and








in city garages.  Parking fees may apply.

Shuttle buses will be available from hotels.
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Iowa Dental Association
P.O. Box 31088 ● Johnston, IA  50131
Phone:  515-986-5605 ● Fax:  515-986-5626

e-mail: info@iowadental.org ● www.iowadental.org






